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August 1953
MERORAKDUR FOi:  Acting Deputy Director (Admimistratiom)

THRU : Chief, Classification and Wage Division
SUBJECT i Central Processing of Travelers
BEFERERCE : Organization and Nethods Survey feport on Above 5ubject

dated 7 July 19s3.

1. PiUBLEN. The sbove referenced Survey Report provided, in paragraph
bd, for the establishment of the detailed Tables of Organizstion
necossary Lo carry out the purpose of the Heport. This staff study
Proposes to establish the T/0 for the Pmssenger Yovesrcnt Branch,
Transportation Division, L0, mad to trausfer certain positicus froe
FHE to the Central Processing Branch of the Fersonnel AUtlice.

2. YACTS BEAKING ON THE PROBLEM.

&. Basic facts concerning this problea are brought osut in the
above refersnced Surve; Leport.

B. An additional fact to be considered is that the iersonnel Office
is revising its T/0, including the entire CPB.

3. DIBCUSSION ARD CONCLUSION.

u. The above referenced Survey Heport established 7/0 limitations
a8 follows:
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Passenger Movement Branch
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d.

€.

Security Information

Since, as stated 1n parsgrsph 2b sbove, & general revision of the
Personnel Office T/0 ie in process.it appesars best to simply
transfer to the CP3 xisting PMB positions, together
with present incusbentis, so they esn be considered as a part
of the total T/0 to be submitted in the nesr future. The positions
to be transferred are shown in Attachment B.

The four positions t0 be abolished are listed in Attachsent C.

A revised Statement of Functions hes been prepared (Attachuent D)
for PHB to emphasize the Branch's technieal responsibllity in
accordsnce with the referenced Survey Heport.

k. BECOMMEEDATIONS.

B

be

Ce

d.

It is recommended that the proposed T/0 for the 4B, ettachment A,
be approved, subject to sction by the Cisssificetionand Wage
Divigion with respect to gredes proposed.

It 18 recoumended thet the positions listed in Attachnent B bBe
transferred from PMB to CFB snd that incusbents of Lhese positions
aiss be trensferred to CPRH,

It is reconnended that the positions listed in Attaschment € be
sboiished.

It i recommendsd that the funeticns for PMB sisted in Attsachuaent
T be spproved.

,"M"’”_
§ Attachuwents W. L. PEEL
Macagenent Officer
CUBCURRENRCES :
TR
CHIEF OF LOGISTICS Date

Assistant Director/ ersonnel Late

Approved:

hcting Deputy Director (Adsminisiration) Tate
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wb.
. PABSENGER MOVEMERY m’
TAANSPORTATION DIVISIOH, LOGISTICS QUICE

25X1A

5. Haintains lialson with other mgency couponents, Goverrmental sgencies,
and comsercial firmg to carzy out the Brench's staff snd technical res-
Ponsibility for the movemeut of peracmnel and personsl preperty.

6. Plans, arrenges, ew&iwtee, and directs the operations required o
effect the movemsut of persooal property of Agency employees.

T+ Arranges for the storage of household goods and persomal effects of
pavecunel when authorized, and takes action to effact payment for such

eharges.
8. Certifies transportation charges for the mavement of houschold goods, ,
personal effects, privately owned sutomobiles, sn Blgzege when such !
experses Whre authorised,
9. Arranges for chertered buses when required,

10. Haintaine o petty cash fund, and reimburses Agency saployees wvho use taxi
csba or public traneportation an offieial business. B

1i. Hakes presentations of functions of the Pasuenger Movement Branch in
oomection with Logistice training prograss.

SECRET

Sacurity Niormahe’

Approved For Release 2001/07/12 : CIA-RDP57-00042A000100030001-5



' 25X1A -

Approved For Release 2001/07/12 : CIA-RDP57-00042A000100030001-5

together with present incumbents, so that they can be considered
&8 & pert of the total T/0 to be submitted in the near future.
The positions to be transferred are shown in Attachment B.

d. The four positions to be zbolished are iisted in Attachment C.
€. A revised Statement of Functions has been prepared (Attachmneat D)
for PMB to emphasize the Branch's Techniesl responsibiiity in

accordsnce with the referenced Survey Report.
4. RECOMMENDATIONS.

&. It is recommended that the proposed T/0 for the vMB, Attachment
A, be approved, subject to action by the Classificetion and
Wege Division with respect to grades proposed.

b. It is recommended that the positions listed in Attacmment B
be treznsferred from PMB to CPB and that incumbents of these

positions also be transferred to CPB.
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¢. It is recommended that the positions listed in Attachment C
be abolished,
4. It is recommended that the functions for PMB sisted in Aitachment

D be approved.
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